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REIMBURSEMENT OF BUSINESS TRIP EXPENSES
I, the undersigned, …………………………………………, role..………………………….………………………………………………, working for …………………………………………………………………………………………………………………..………., took part in the following business trip: ….………………………………………………………………………………….....…..(D.R. n….., of….), that took place from ………….……... to ……………… in ……………………………………………………………….

I declare that I know Regolamento per il trattamento delle missioni and l’All. 1), I request the reimbursement of the expenses listed below for the business trips carried out in Viterbo in relation to the assignment received from this Administration.

TRAVEL EXPENSES
	DATE
	TIME
	MEANS OF TRANSPORT
	ROUTE
	KM 
	COST   €



	
	
	
	
	
	

	
	
	
	
	
	

	
	
	TAXI: ( motivate the need )*
	
	
	


COSTS FOR ACCOMODATION AND MEALS
	TYPE OF EXPENDITURE


	DATE
	COST   €



	HOTEL**
	
	

	
	
	

	
	
	

	
	
	

	
	
	


OTHER EXPENSES
	TYPE OF EXPENDITURE


	DATE
	COST   €



	
	
	

	
	
	

	
	
	

	
	
	


 Date________________                                                            Applicant  _____________________

* Mandatory data
** always request the invoice or tax receipt (to be presented with stamp duty for amounts exceeding € 77.47), which must be named in the name of the invoice. Receipts without a name will not be refunded.
N.B.: The original documentation can be sent to the following address:
All'Ufficio Compensi e missione

Università degli Studi della Tuscia

via Santa Maria in Gradi 4

01100 VITERBO


